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Website PoliciesLeonia Borough Website1)      Mission Statement:  The Leonia Borough Website is designed to provide
residents and visitors access to municipal government departments, services, information and programs.  The website is
a supplement to, and not a replacement for information available from borough offices. 

 2)      Content Issues

        a) Responsibility: The responsibility for website entries lies with the Section Manager, who may be a department head,
committee chairperson, or borough designee.  The web manager has the final authority over the entire Borough web site,
as the agent of the Borough Website Committee.  The section manager is responsible for the content of his/her site, and
ensures that the content:·        is up to date;·        is accurate;  and·        follows the guidelines set forth in this policy.

       b) Event posting: The Borough of Leonia web site posts information about events which meet one of these guidelines:·       
regularly scheduled events which have traditionally appeared in the Borough Print Calendar·        events held in Leonia,
sponsored by non-profit agencies which are based in Leonia and open to the publicThe guidelines exclude these
events:·        fund raising events for political parties or candidates·        events not held in LeoniaSuggestions for posting new
events should be mailed or emailed to the Borough web manager 

       c) Derogatory comments / unsuitable material:  Section Managers agree that they will not:·        Publish, post, upload,
distribute or disseminate any inappropriate, profane, derogatory, defamatory, infringing, improper, obscene, indecent or
unlawful topic, name, material or information.·        Upload files that contain software or other material protected by
intellectual property laws or by rights of privacy unless they own or control such rights or have received all necessary
consents.·        Upload files that contain viruses, corrupted files, or any other similar software or programs that may damage
the operation of another's computer.·        Advertise any goods or services for any commercial purpose.

       d) Political statements   The Borough website will provide temporary links to political sites according to the following
rules:·  The Borough website will have a page named “Upcoming elections”.  This page will be published for 6 weeks prior to
any election for the Leonia Mayor, Council or Board of Education.  The page will include:o        a list of  names of candidates
as they will appear on the printed ballot (with links for Leonia Residents)o        a link to the League of Women Voters in New
Jersey http://www.lwvnj.org/index.shtmlo       a link to Bergen County Clerks Office
http://www.co.bergen.nj.us/countyclerk/subpages/services/elections.htm   o       a link to The New Jersey Division of Elections
http://www.state.nj.us/lps/elections/loc_officials_doe.html ·  A candidate who is a Leonia resident and whose name will
appear on an official ballot for an election to be held in Leonia will be permitted one link to a web site of the candidate’s
choice.Otherwise, to avoid the appearance of Borough endorsement of political content, links shall not be made to sites
that are associated with, sponsored by or serving a candidate for elected office, any political party or organization
supporting or seeking to defeat any candidate for elective office or any ballot proposal.

       e) Links: The Borough of Leonia permits the establishment of links to external websites on the official website solely in
conformance with the purpose of the website and this policy. To avoid any perception that Leonia endorses or provides
favorable treatment to any private person or business enterprise, no corporate or commercial logos or direct links to
vendor sites are allowed. Consistent with the foregoing policy, it is the Borough's policy to limit external links to the
following kinds of entities and organizations:1. Chamber of Commerce;2. Other governmental agencies;3. Hospitals;4.
Museums, libraries, historical organizations and similar kinds of established, bona fide organizations that provide cultural
resources to residents and visitors of the Borough; 5. Public and Private, bona fide educational institutions located within
Leonia;6. Entities and organizations whose primary purpose is to provide the location, telephone number and/or
description of Borough restaurants, services, stores and similar kinds of local information.

 Entities and organizations wishing to establish external links on the Borough’s official website must submit a written
request (email is acceptable) which shall contain all information necessary to verify the facts stated and as may be
necessary to establish that the proposed link is in compliance with this policy. 

 The Borough of Leonia reserves the right to:·        deny an external link application as to any person, business or organization
when it is determined, following review of a request, that the entity or organization for which application is made does not
meet the criteria set forth in this policy; ·        deny an external link application as to any person, business or organization
which fails to provide all required information, or fails to provide truthful information; ·        remove any external link if the
nature of the organization or business to which the link relates no longer complies with the Borough’s external link policy;
or ·        to revise this policy without prior notice when to do so is deemed to be in the best interests of Leonia.

 3)      Disclaimer statement : Neither the Borough of Leonia, nor any agency, officer, or employee of Leonia  warrants the
accuracy, reliability or timeliness of any information published on the Borough of Leonia  website, nor endorses any
products or services linked from this system, and shall not be held liable for any losses caused by reliance on the
accuracy, reliability or timeliness of such information. Portions of the information may be incorrect or not current. Any
person or entity that relies on any information obtained from this system does so at his or her own risk.
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 Various websites may be linked through the Boro of Leonia  website. Visitors to those sites are advised to check the
privacy statements of those sites and be cautious about providing personally identifiable information without a clear
understanding of how the information will be used.

 4)  Privacy:  The Borough of Leonia website does not track the users of the site. Unless somebody logs in, the website
currently does not use cookies to track users, but, like all websites, records the network address of its visitors. This does
not reveal the person unless somebody were to subpoena records from the ISP.   5)  Posting permissions - Who can post
material on the web siteo       Members of the Committeeo       The Web Managero       The  System Administratoro       Section
Managers:  Each Department, Board, and Committee names a Section Manager who is responsible for the content,
accuracy and timeliness of information relating to that agency.  The Section Manager may name a Section Editor to assist
in posting material onto the web site.  The Section Manager follows the Content Guidelines detailed above.

 List of which departments/commissions/boards have posting rights, including(1)   Name of person responsible for the
department/commission/board(2)   Name of person who is responsible for the posting

 6) How does the web site work· Members of the Borough web site Committee are appointed by the Mayor and Council for
staggered three year terms.  The Committee members select a Chairperson at their reorganization meeting in
February.· The Committee oversees the work and payment of two part time employees:o       Web Manager: coordinates the
content and appearance of the web site; posts selected information as received from specific citizens or Borough
employees including the Borough Calendar; manages the leonianj.gov e-mail accounts; suggests design enhancements;
assists Section Managers with posting of difficult materials.o       System Administrator: maintains the programs on the
remote host; installs additional modules at the request of the Committee; suggests methods to  improve operation of the
web site; maintains backups of the web site and delivers these to Chairperson on a regular schedule
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